MOJTO>XKEHUNE
O 3aumnTe NepcoHasIbHbIX AaHHbIX Pa60THUKOB U 06Gy4datroLLnxcs
YacTHOro o6uieo6pasoBaTesibHONo yupe>kaeHus
«HauanbHasa wkosa - geTckuii cag «PasButmne»

HacToswee lMonoxeHve 0 3alumte MEPCOHaNbHLIX AaHHbIX PabOTHWKOB W 0OYyYaroLLmXCs
(nanee - MonoxeHre) paspaboTaHO C LIeMbH 3aLUMTbl MHDOPMaLK, OTHOCALLENCS K IMYHOCTU U
NMYHOA  XXM3HM  pabOTHMKOB M 0OyyvaroLMXCs YacTHOro  06Leo6pa3oBaTe/lbHOro
yupexaeHms «HavanbHas WKona - [AeTckuil caf «Pa3sutume» (ganee - 00), B COOTBETCTBUU
CnyHKTOM 1 crtatbum 23, cTtatbeld 24 KoHcTuTyummn Poccuiickoin  depepauyn, Fnasoi
14 TpygoBoro kogekca Poccuiickoit ®epepaunm n deaepanbHbIMU - 3aKOHaMU HOPMaTUBHbBIMM'
akTamu o1 27 uonsa 2006 roga Ne 149-d3 «O6 mHhopMauym, MHHOPMALMOHHBIX TEXHOMOMMSX iA
0 3awmTte nHdopmauum», ot 27 wona 2006 roga Ne 152-P3 «O nepcoHasibHbIX AaHHbLIX» (C
n3mMeHeHnAMKM Ha 23.12.2010).

1. O6ume NonoXKeHUs

1.1. MMepcoHanbHble faHHblE - N1H06as MH(OPMaLMs, OTHOCALLAACA K onpeaenéHHOMY W
onpeaensemMoMy Ha OCHOBaHWM Takol  WMHGopmaumn — mandeckomy nuuy  (CyobekTy
MepCoHaNbHbIX [aHHbIX), B TOM YWCMe ero amunus, UMs, OTYECTBO, rof, Mecsl, faTa U MecTo
POXAEHWS, afpec, CeMeliHOe, COLMabHOe, WMYLLECTBEHHOE MOJIOXKeHWe, 06pa3oBaHue,
npodeccus, 4oxoabl, Apyras MHpopMauus.

12. TepcoHa/bHble AaHHble paboTHMKA - WMH(OpMaums, Heobxoaumas paboTodaTento B
CBA3Y C TPYLOBbIMY OTHOLLEHUAMW N KACaKOLLAsACH KOHKPETHOIO paboTHMKA.

MepcoHanbHble faHHble obyyarolmxca - WHpopMaums, Heobxoaumas OO B CBA3N C
OTHOLLUEHMAMK, BO3HMKAIOWMMM  MeXZy oOyvalolyMcs, ero poauTensmu  (3aKOHHbIMM
npegctasutensmm) n OO.

13. O6paboTKa nNepcoHasibHbIX [aHHbIX - AeiAcTBUA (Omepauuun) € NepCOHa/IbHbIMY
[aHHbIMK, BKIKOYas COOp, CUMCTeMaTM3aLMIo, HaKOMeHWe, XpaHeHue, yTouHeHne (0OHOBNEHNE,
M3MEHeHVe), WCMob30BaHKe, pacnpocTpaHeHWe (B TOM 4Wcfie nepefady), 06e3nMumBaHve,
G10KMPOBaHVE, YHUUTOXEHME NEPCOHA/BbHBIX JaHHbIX.

PacnpocTpaHeHne MepCcoHaNbHbIX [AaHHbIX -  [ECTBMSA, HanpaBieHHble Ha nepefady
MepCcoHasbHbIX AaHHbIX OnpefenéHHOMY Kpyry vl (nepegada nepcoHaibHbIX AaHHbIX) UKW Ha
O3HaKOM/IEHWE C MEepPCOHaNbHbIMA [aHHbIMUA HEeOorpaHWYeHHOro Kpyra v, B TOM 4yuChe
06HapoAoBaHMe MepPCOHa/IbHBLIX [aHHbIX B CPEACTBaX MacCOBOW WH(OpMauuy, pasmelleHvie B
MNH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX — CETAX  WAW  NpefocTaB/ieHWe  foctyna K
MepCcoHasbHbIM JaHHbLIM KakMM-MB0 UHBIM CrOCOBOM.

Mcnonb3oBaHWe nepcoHasbHbIX AaHHbIX - AeACTBMA  (onepauum) C NepcoHabHbIMM
[aHHbIMY, COBEpLUaEMble OMepaTopoM B LEMAX MPUHATUA PeLIeHUA WM COBEPLLEHUS MHbIX
[EVCTBUIA, NMOPOXAAIOLLMX HOPUANYECKME NOCNEACTBUA B OTHOLUEHWU CyObeKTa MepCOHa/IbHbIX
[aHHbIX MK ApYyruxX nuy Anmbo MHbIM 06pa3oM 3aTparvBaroLmx npaeBa M CBOOOAbI CyObeKTa
MepPCOHasbHbLIX JaHHbIX UK APYTUX AL,

O6LenoCTyNHbIE  MEpPCOHaNbHbIE  fJaHHble - MEepCOHa/lbHble  JaHHble,  AOCTYn
HeorpaHWYeHHOro Kpyra vy, K KOTOpbIM MPefoCcTaBNeH C Corfacus CyObekTa MepCoHasIbHbIX



JaHHBIX WM HA KOTOPBIE B COOTBETCTBHH C (penepaibHbIMH 3aKOHAMH HE PacIpOCTPAaHSETCS
TpeboBaHue cOONMOACHUS KOH(PUIESHITHATEHOCTH.

1.4. K nmepcoHanbHBIM aHHBIM PaOOTHHKA, TOJIYYaeMbIM pabOTOmATENIeM U MOJIEKAIUM
XPaHEHUIO y padoTonaress B MOPSAKE, MPENyCMOTPEHHOM JEHCTBYIOIINM 3aKOHOATEIBCTBOM H
HacTosiuM [lomoskeHneM, OTHOCATCS CICAYIOIIME CBEACHUS, COAEpIKALINeCcs B JIMUHBIX JeJlax
PaOOTHUKOB:

— MACTIOPTHBIE JaHHBIE paOOTHHUKA,

— HH;

— KOIHUSI CTPaxOBOT'O CBUIETENHCTBA FOCYAAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHMS,

— KOMMSl JOKYMEHTa BOMHCKOTO ydeTa (i1 BOEHHOOOSI3aHHBIX W JIML, MOAJIEKAIINX
NPHU3bIBY HA BOCHHYIO CITYKOY);

— KOmnust JOKyMeHTa 00 00pa3oBaHNH, KBaTM(DUKALMH WIIH HATUYUHN CTIEIIMAIbHBIX 3HAHHI,

— QHKETHBIE JaHHBbIC, 3aTOJIHEHHbIE PAOOTHUKOM IIPHU TOCTYIUIGHMH Ha padoTy WiIH B
nporiecce paboTel (B TOM HuCie — aBTOOMOrpadusi, CBEIEHHUS] O CEMEMHOM IMOJIO’KEHUH pabOTHHUKA,
nepeMeHe (haMITHH, HATMYUN 1eTeH 1 WKINBEHLIEB),

— IOKYMEHTBI O BO3PACTe MAJIOJIETHUX IETEH 1 MECTe X OOyUYeHHS,

— TOKYMEHTBI O COCTOSTHIH 37IOPOBbsI IETEH U APYTHX POJCTBEHHUKOB (BKJIFOUAs CIIPABKH 00
WHBAJIMIHOCTH, O HAUIMYUN XPOHHYECKUX 3a00IeBaHN);

— IOKYMEHTBI O COCTOSTHUH 3/I0POBbs (CBEEHHs 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH H T.11.);

— HWHBIE JOKYMEHTBI, KOTOpble C y4eToM crenupukd padoTel U B COOTBETCTBUH C
3akoHO#aTeNbcTBOM Poccuiickolt ®enepani NODKHBI OBITH NPEIbSBICHBl PAOOTHUKOM TPH
3aKJIFOYEHUH TPYJOBOTO JOrOBOpPa MWJIM B MEPHON €ro ACHCTBHA (BKJIFOYAS METUIIMHCKHUE
3aKJIFOUEHUSI, TIPEeNbsIBIsieMble paAOOTHUKOM TIIPH MPOXOXKACHUH O00s13aTEIIbHBIX MPEIBAPUTEIbHBIX
U [IEPUOMUYECKUX METULITHCKUX OCMOTPOB);

— TPYZAOBOI 1OTOBOp;

— KOITUH MPUKA30B O IPUEME, NTEPEBOAX, YBOIbHEHHH,

— IMYHasA KapTodka o ¢popme T-2;

— 3asBJICHNUS, OOBSICHUTENBHBIC U CITy>KeOHBIE 3aIMUCKH PAOOTHHKA;

— IOKYMEHTBI O MPOXOXKACHUH paOOTHUKOM aTTECTAINH, TTOBBIIIEHNS KBATU(UKALINY,

— WHBIE TOKYMEHTBI, COZIepIKaIie CBEIEHHSI O PA0OTHHUKE, HAXOXKACHHE KOTOPBIX B JIMYHOM
nene paboOTHHKA HEOOXOAUMO ISl TOKYMEHTAIbHOTO O(pOPMIIEHHS TPYAOBBIX IPABOOTHOLICHHH €
pabOTHUKOM (BKJIFOYAst IPUTOBOPHI CYZIa O 3aIpeTe 3aHIMAThCS MEAarOrHIeCKO NeATeTbHOCTBIO
WJTH 3aHUMATh PYKOBOJSIIINE JOJDKHOCTH).

1.5. K nepcoHaibpHbIM TaHHBIM 0Oy4aromuxcs, noaydaemMbiM OO U moasexaniM XpaHeHHEO
B OO B mopsake, TPEeNyCMOTPEHHOM MAEHCTBYIOLIMM 3aKOHOAATENIECTBOM M HACTOSIIUM
[TonoxeHneM, OTHOCSTCS CIEAYIOIINE CBEACHUS, COIECPIKAIINECs B JIMYHBIX Jieflax 00yUaroIuXcs:

— JOKYMEHTBI, yJOCTOBEPSIIOLINE JTHYHOCTh O0YJaromerocsi (CBUAETENBCTBO O POXKICHUU
WJIH TTaCTIOPT);

— IOKYMEHTBI O MECTE NIPO’KUBAHUS,

— IOKYMEHTBI O COCTaBE CEMBU,

— MACIIOPTHBIE JaHHBIE poaHUTENel (3aKOHHBIX MTPEACTABHUTENEH ) 00yJaI0IIerocs;

— JOKYMEHTBl O TIOJyYE€HHH OOpa3oBaHWs, HEOOXOOUMOro Uil TIOCTYIUICHUS B
COOTBETCTBYIOLIHMH KJIacc (JITYHOE JIEJI0, CIPaBKa C MPEIbIAYIIero MecTa yueObl U T.11.);

— MOJIUC METUIIMHCKOTO CTPAaXOBAHMS,

— IOKYMEHTBI O COCTOSIHUH 3/10POBbs (CBEIECHHs 00 HHBAUAHOCTH, O HATMYHUHU XPOHUIECKUX
3a00J1€BaHM, METULIMHCKOE 3aKJI04YeHHEe 00 OTCYTCTBHH MPOTHBOIOKA3AHUH st OOyueHHs B
00pa3oBaTENbHOM YUPEKACHUN KOHKPETHOTO BUAA U THIIA, O BO3SMOXKHOCTH M3Y4EHUsSI IPEIMETOB,
NPENCTABISIOIUX MOBBIIIEHHYIO OMACHOCTD JUIS 30POBBSI U T.11.),



— JOKYMEHTBI, IOATBEPKAAIOLINE paBa Ha JOMOJHUTENbHbIE TapaHTHUHU U KOMIIEHCALUH IO
OIpEeIETICHHbIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM (POAUTENU-UHBATU/IBI,
HETIOJTHAsl CeMbsl, peOSHOK-CUPOTa H T.IL.);

— WHBbIE JOKYMEHTBI, COAEp)Kalllle IEePCOHANbHbIE NaHHbIE (B TOM YHCIE CBEIEHUS,
HEOOXOAMMBIE I MPENOCTABIEHHs O0YJarOMIeMyCsl TAPAHTHIH U KOMIIEHCALWH, YCTaHOBJIEHHBIX
TEeHCTBYIOIINM 3aKOHOIATEILCTBOM).

PonuTenn (3akOHHBIE TPEACTABHTENN) MOTYT COOOIIUTH HHbIE CBEICHHUS, C KOTOPBIMHU
CUUTAIOT HY>KHBIM O3HAKOMHUTb PAOOTHUKOB LIKOJIBI.

2. OcHOBHBbIE yCNnOBUSA NpoBeaeHnsA 06paboTkM NepcoHasbHbIX AAaHHbIX

2.1. Obpa3oBarenbHasi OpraHHM3alUsl OMpeAessieT 00BbeM, Conmep:kaHue 00padaThIBAEMbIX
MEePCOHAIBHBIX  JAHHBIX PA0OTHUKOB M OOYHAIOLIMXCs, PYKOBOACTBYsCh KoOHCTUTYyLMEH
Poccuiickoit ®enepanuu, Tpyaoeeim komekcom Poccwmiickoit ®Penepanuu, 3akoHom PO or
29.12.2012r. Ne 273-®3 «O6 obpazosanun B Poccuiickoii @eneparmmny 1 WHbIMH (penepaTbHbIMU
3aKOHAMH.

2.2. O6paboTka MEepPCOHANBHBIX AAHHBIX PAOOTHHUKOB OCYIIECTBIIIETCS MCKIIOYUTEIHHO B
Hessax odecreueHns: COOMOAEH s 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEHCTBUSI
paboTHHKAaM B TPYIOYCTPOWCTBE, OOYYSHHH W MPOABMIKEHHUH MO CiIyskOe, a Takxke o0ecredeHust
JIMYHON 0e30MacHOCTH PaOOTHHUKOB, COXPAHHOCTU MMYILIECTBA, KOHTPOJISI KOJMYEeCTBA U KauecTBa
BBIMOJTHSIEMON pabOTBL

OOpaboTka  TEepPCOHANBHBIX  MAHHBIX  OOYYArOIIErocs  MOJKET  OCYINECTBIIATHCS
UCKJTIOUHMTENIbHO B LEJsIX o0ecredeHus COONOAEHHs 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKkToB; copeiicTBusa OOydaromuMcst B OOyuUeHUH, TPYAOYCTPOHCTBE;, OOecleueHust UX JINYHON
0e30macHOCTH; KOHTPOJIS KauecTBa 00yUeHHsT 1 00ECIIEUeHUs] COXPAaHHOCTH UMYIIECTBA.

23. Bce mnepcoHanmpHble [naHHbIE pPaOOTHHKA TPENOCTABISIOTCA PAOOTHUKOM, 34
UCKJTIOYEHHEM CITy4aeB, PeIyCMOTPEeHHbIX (eaepaibHbIM 3akoHOM. Eciiu nepcoHasbHble JaHHbIE
paboTHMKA, BO3MOXKHO, MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboTomarens 00s3aH 3apaHee
yBEIOMUTH 00 3TOM paOOTHHKA U TMOJYyYUTh €ro MUChbMEHHOe cornacue. Padoronarens norkeH
coo0mTh pabOTHHKY O LeJsIX, MPEANojaraéMblXx HCTOYHHMKAX W CIOco0ax —MONydeHHsI
MePCOHAITBHBIX JAHHBIX, & TAK)KE O XapaKTepe MOAJIEKAIINX MOTYyYSHHIO MePCOHATBHBIX TAHHBIX U
MIOCJIENICTBHSIX OTKa3a PabOTHHKA AaTh MUCBMEHHOE COTJIACHE Ha MX TOJyYeHHE.

2.4, Bce nepcoHasbHBIE TaHHBIE HECOBEPIISHHONETHEr0 OOydaroIerocst B Bo3pacre a0 14
JeT (MaJIoJIeTHEro0) MPEeNOCTABISIFOTCS €ro POOUTENsIMH (3aKOHHBIMU MpeAcTaButesmu). Ecnu
NepPCOHANIbHbIE JaHHBIE OOYHYArOIIErocsi BO3MOXKHO IMOJYYUTb TOJBKO y TPETbEH CTOPOHBI, TO
ponuTeny (3aKOHHBIE TPEACTABUTENN) OOyHYarOIerocss MOUKHBI ObITh YBEIOMIIEHBI OO0 3TOM
3apanee. OT HUX JOJDKHO OBbITH MOJy4E€HO MUCBMEHHOE COTIaCHe Ha IMOJYYEHHE MePCOHAIbHBIX
TaHHBIX OT TPeTbeil CTOpOHBL. Pomurenu (3aKOHHBIE MPEACTABUTENN) OOYHAOIIEroCs TOJIKHBI
ObITh MPOUH(POPMHUPOBAHBI O LEJSX, MPEANOJaraeMbIX HCTOYHHMKAX M CIIOCO0aX MONyYeHHsI
MePCOHAITBHBIX JAHHBIX, & TAK)KE O XapaKTepe MOAJIEKAINX MOTYyYSHHIO MePCOHATBHBIX TAHHBIX U
MIOCJIENICTBHUSX OTKA3a AaTh MMCbMEHHOE COTJIACHEe Ha UX TOTyUYeHHE.

2.5. OO He umeer mpaBa MojdydaTb U 00pabaThIBaTh MEPCOHANBHBIE NaHHbIE PaOOTHHKA,
00y4aroLerocsi 0 ero MOJUTHYECKUX, PETMIHMO3HbIX M UHBIX YOSKAEHHSX U YaCTHOH XKH3HU Oe3
MUCBMEHHOTO cornacusi paboTHHKA, ponuTeneli 00yJaromerocs.

OO He umeer mpaBa MoNy4aThb W OOpabaThiBaTh NEPCOHANbHBIE NaHHbIC pPaOOTHUKA,
O0y4aromerocsi O €ro 4JeHCTBE B OOLIECTBEHHBIX OOBEAMHEHHMSX WM €ro MpoQCOr3HON
IeATEeJbHOCTH, 33 HCKIIOYSHHEM CIIy4aeB, MPEeAyCMOTPEHHBIX (enepaibHbIM 3aKOHOM.

2.6. OO BmpaBe ocymecTBISThL cOOp, Mepenady, YHHITOKEHHE, XpaHeHNE, UCTIONIb30BaHNE
uH(OPMALIMK O MOJUTHYECKUX, PETUTHO3HBIX, OPYTHX YOEKICHHUSIX M YaCTHOH JKH3HH, a TaKKe



uHpoOpManMy, Hapywaminedl TaiHy Mepenucky, TeneOHHBIX IEPEroBOPOB, IOYTOBBIX,
Teserpad)HbIX U HHBIX COOOLIEHUI:
— pabOTHHKA TOJBKO C €ro MUCBMEHHOT'O COTJIACHS MJTH HA OCHOBAHUU CyIeOHOTO peIneHwsl.
—  ofyuaromerocss  TOJBKO  C IMHCBMEHHOTO  COTJIACHsl pOnmuTeNed  (3aKOHHBIX
NPECTABUTENICH) MAJIOJIETHEIO HECOBEPIIEHHOJETHETO OOYYaroIerocss WIM Ha OCHOBAaHHUH
CyneOHOro pereHusl.

3. XpaHeHune, 06paboTka n NCNOJIb30BaHME NePCOHAJNIbHbIX AAHHbIX

3.1. IlepconanpHble naHHBIE pabOTHUKOB U oOyvaromuxcst OO xpaHsTcs Ha OyMakKHBIX H
SJIEKTPOHHBIX HOCHUTENISIX, B CHELMAIbHO MPEAHA3HAYEHHBIX AJIs1 STOrO MOMEIIEHUSX, B MecTax
o0ecreunBaIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mporecce XpaHEHHUs] MEPCOHAIBHBIX MAHHBIX PabOTHHKOB U ofywarommxcs OO
TOJDKHBI 00€CTIeYMBATHCA

— TpeOOBaHMUS HOPMATUBHBIX JIOKYMEHTOB, YCTAHABIMBAIOIIUX MPaBUJIA XPAaHEHUS
KOH(UACHIINATBHBIX CBEACHUIL,

— COXpPaHHOCTb HUMEIOLIMXCSl JAHHBIX, OTPaHHYEHHE OCTyNa K HUM, B COOTBETCTBHUHU C
3akoHOAaTeNbcTBOM Poccuiickoi @Penepaunn u HactossmuM llonoxenuem;

— KOHTpONIb 32 JOCTOBEPHOCTBIO U IIOJIHOTOM MEPCOHANBHBIX MaHHBIX, UX pPeryJisipHOe
OOHOBJIEHHE U BHECEHHUE 10 Mepe HEOOXOIMMOCTH COOTBETCTBYIOLIINX U3MEHEHHIA.

3.3. JlocTyn K mepcoHaIbHBIM JaHHBIM paboTHHKOB U o0ydaromuxcst OO HMEoT:

— IUPEKTOp;

— 3aMeCTUTENH JAHMPEeKTopa MO Yy4eOHO-BOCTIUTATENbHON padore (NepcoHAbHBIE
JaHHBIE TOJNBKO pPA0OTHHUKOB, HAXOMSINUXCS B HX HEMOCPEACTBEHHOM NOAYMHEHUH, 10
HAaIPaBJICHHUIO JIESITEIbHOCTH);

— 3aBENYIOLINHA XO3HCTBOM (IIEPCOHAIIBHBIE JAHHBIE TOJBKO PAOOTHUKOB, HAXOMSIINUXCS B
UX HEMOCPEACTBEHHOM MOJUYMHEHUH, TI0 HAMIPABJICHUIO JIESTEIbHOCTH),

— KJIACCHBbIC PYKOBOIUTENIH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYaOLIMXCSl CBOETO
KJiacca);

— wuHble paboTHUKH, ompenesieMble npukasoM nupekropa OO B mpenmenax cBoei
KOMITETEHIIUH.

3.4. Ilomumo nuu, ykasaHHbIXx B I. 3.3. Hacrosmero Ilomoxenus, npaBo nocryma X
NEPCOHATBHBIM JaHHBIM PaOOTHUKOB M OOYYarOIIUXCSl MMEIOT TOJBKO JIMIA, YIIOJIHOMOYEHHBIE
JEeNCTBYIOINUM 3aKOHOAATEIbCTBOM.

3.5, Jluma, uMerIue OCTYNl K TEPCOHAIBHBIM JaHHBIM OOsI3aHBI HCIIOJIB30BATh
NePCOHAJIBHBIE aHHBIE PA0OTHUKOB M OOYYAIOIIUXCS JIMIIb B LEJSX, UISI KOTOPBIX OHH ObLTH
NPEAOCTABJIEHBI:

3.5.1. IlepcoHaybHBIC JaHHBIE OOYYAIOIIUXCS UCTIONB3YIOTCS TS LIEJIeH, CBSI3aHHBIX C
OCYIIECTBJIEHHEM y4eOHO-BOCITUTATENILHOrO Mponecca. AAMUHUCTpALUsl W MEeNaroruuecKie
paOOTHUKHM  IIKOJNbI HCIOJNBb3YeT IEPCOHANbHBIE JaHHble sl (OPMUpPOBAHUS  KJIACCOB,
COCTaBJICHUs] Yy4eOHOr0 TIUIAHA, COCTABJICHUS OTYETOB B  BBIMIECTOSINNE OPraHU3ALHM,
dbopMHpOBaHMs Pa3IUYHBIX 0a3 AAHHBIX, IJIsI BO3MOXKHOCTH TOAIEPKUBATE CBSI3b C PONUTEISIMU
(3aKOHHBIMU TIPEACTABUTENISIMHI), YIUTBIBATH OCOOCHHOCTH OOYYarOIMUXCs MpU ero oOyueHuH U
BOCIIUTaHUH.

3.5.2. TlepcoHaynbHble NaHHbIE PA0OTHUKA WCTOJB3YIOTCS IS LEed, CBSI3AHHBIX C
BBITIOJTHEHUEM TPYAOBBIX (PYHKLHMHA. AJMHHUCTPALUS YUPEKISHHUS HCIONb3YeT MEePCOHATIbHbIC
JaHHBbIE, B YAaCTHOCTH, IUIs PEIleHHs BOMPOCOB arTecTanyy, (pOpMHUPOBaHHsA y4eOHOro IUIaHa,
COCTaBJICHUS] OTYETOB B BBILIECTOSINNE OPraHU3aLNH, (POPMUPOBAHUS PA3JIMYHBIX 0a3 MaHHBIX,
NpOABIDKEHNsT pabOTHUKOB MO ciykOe, yCTaHOBIEHHs pasMepa 3apruiatbl. Ha ocHoBaHMM
NEPCOHATBHBIX JaHHBIX PEIIAETCs BOMPOC O AOMyCKe padOTHUKA K MH(POPMALIMH, COCTABIISIOIIEH
CITy>KeOHYIO TaliHYy.



[Ipu npUHATHY PEIIEHHH, 3aTParuBaOIUX HHTEPEChl PAOOTHHUKA, AIMHUHUCTPALIUS HE UMEET
MIPaBa OCHOBBIBATLCS HA MEPCOHAIBHBIX JAAHHBIX, MOJYYEHHBIX UCKIFOYUTENIBHO B PE3YJbTaTe UX
ABTOMAaTU3UPOBAHHOH 00pabOTKM MM 3JIEKTPOHHOTO nosyderHus. PaboTonarens Takke HE BIIpaBe
NPUHUMATh PpEIIeHHs, 3aTParuBarOIlde HWHTEPEChl pPa0OTHHKA, OCHOBBIBASCh HA JIAHHBIX,
JOMYCKAKIUX ABOSKOE TOJKOBaHWE. B ciydae ecnu Ha OCHOBaHMM NEPCOHANBHBIX NaHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTaHOBUTH KakOH-mOo dakrt, padoromarens npenjaraeT padOTHUKY
NPEeACTABUTD MUCbMEHHbIE Pa3bSICHEHUS.

3.6. IlepconanbHble naHHbIE PAOOTHHUKA OTPAXKAIOTCS B IMUYHOH KapTOUKe pabOTHHUKA
(bopma T-2), koTopasi 3amoSHIETCS MOCe M3IaHUsS MPHKa3a O ero mpueMe Ha padory. Jluunbie
KapTOYKH Pa0OTHUKOB XpPAaHSATCA B CHELHUAIbHO OOOPYIOBAHHBIX HECrOpaeMbIX INKadax B
angaBUTHOM TOpsAKe. JIMdHbIe nena U JIMYHBbIE KapTOUYKH PabOTHUKOB XPAHATCA B OyMaKHOM
BUJIE B MMAIKaX B CIELMAIBHOM cefipe, TOCTYyI K KOTOPOMY UMEET CEKpPETaph U JUPEKTOP IIKOJIBL

3.7. llepcoHasbHBIE NaHHBIE COTPYIHUKOB MOTYT TaK)K€ XPAHUTBCS B HJIEKTPOHHOM
BUJIE B JIOKAJIBHOW KOMIBIOTEPHOH ceTH. I1ocTOsHHBIN HocTym (B mpenenax CBOSH KOMITETECHIINH)
K DSJIKTPOHHBIM 0a3aM JaHHBIX, COIEpP KALINM TIEePCOHAJbHBIE MaHHBbIE PAOOTHHKOB, UMEIOT
TOJIBKO aIMHUHHUCTpauusl WKoJbl. Jloctynm npyrux pabOOTHHKOB K TEPCOHAJbHBIM JTaHHBIM
OCYILIECTBJIIETCS Ha OCHOBAaHUU MHACBMEHHOTO Pa3peLIeHUs paboTHHKa u
PacCoOpsKeHNsT AUPEKTOPA.

3.8 Tlapomu myist mocrynma K 3yekTpoHHOH 0Oase nanHbXx OO yCTaHABIMBAIOTCS
IVPEKTOPOM M COOOIIAIOTCSI MHAUBUAYAIBHO COTPYIHHKAM, UMEIOIINM AOCTYI K TIePCOHATBHBIM
JaHHBIM COTPYAHUKOB. I3MeHeHne nmaposieli MPOMCXOIUT He pexe, 4eM 1 pas B Tpu MecsLa.

3.9. KonupoBarb W JenaTh BBITUCKH U3 IEPCOHANBHBIX HAaHHBIX PaOOTHHKA
paspernaeTcsi NCKIIOYUTENBHO B CIY)KEOHBIX IIeJsIX C MUCBbMEHHOTO paspelieHusi paboTHUKA |
JUPEKTOpa LIKOJIBL

3.10. IlepcoHanbHble AaHHBIE OOYYArOINErocs OTPAXKAKOTCS B €ro JIMYHOM Jiele,
KOTOpOE 3amojHseTcss Iocje u3JaHus npukaza o ero 3auucieHus B OO. Jluunble pgena
oOydarommxcst B anaBUTHOM IOPsiAKE (POPMHUPYIOTCS B TAIKaxX KJIACCOB, KOTOPBIE XPAHATCS B
CHeUAbHO 00OpPYIOBaHHOM IKady, AOCTYH K KOTOPOMY HMMEET aJAMUHHCTPALHsI LIKOJbI U
KJIACCHBIE PYKOBOJUTEIH.

3.11. Beaenue JUYHBIX A€ U OTBETCTBEHHOCTb 32 COXPAHHOCTB JIMUHBIX J€1 BO3JIOKEHO
HAa KJIACCHBIX PYKOBOAUTEIEH.

3.12. YactuuHo cBenmeHusi 00 OOy4arOIUXCsl CONEPKaTcs B KJIACCHOM JKypHaJie, Kyaa
3aHOCATCSL KJIACCHBIM pyKOBOAMTEeNeM. KilacCHble KypHanbl XpPaHATCS B YYHMTEIbCKOM B
CrenuajIbHOM mKady.

3.13. IlepcoHanbHbIE NaHHBIE OOYYAIOLIMXCS MOTYT TaK)K€ XPAHUTHCS B SJIEKTPOHHOM
BUJIE B JIOKAJIbHOM KOMITBIOTEPHOH ceTH. [IpaBo moiHOro AOCTyma K 3JEKTPOHHBIM 0a3aM JaHHBIX,
COAEpKAIIMM  TIEPCOHAJBbHBbIC  JaHHBIE OOy4arOIUXCs, UMeeT  agMuHUCTpanus. OcraibHbIe
nearornyeckie pabOTHUKY UMEIOT AOCTYII TOJIBKO K TOH HH(GOpPMALUK, KOTOpask IM HeoOXoanma
B MpezeNiax UCIOMHEHHUs UX JOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponu gocTtyna k 0a3e NaHHBIX YCTAHABJIMBAIOTCS TUPEKTOPOM U COOOIIAIOTCS
UHIUBUIYIbHO PAaOOTHUKAM, UMEIOIIUM JOCTYTI K EPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. Komuposare W AenaTh BBITHCKA W3 TMEPCOHAIBHBIX HAHHBIX OOYHYAOIINUXCS
pasperuaercs HCKJIFOUUTENBHO B CITy >KeOHBIX LeJsAX c MUCBMEHHOTO
paspelieHnss poauTeneil (3aKOHHBIX MPEACTaBHTENEH) U JUPEKTOPA.

4. MNepepayva nepcoHanbHbIX AAaHHbIX

4.1. Ilpu mepenave NEpCOHANBHBIX HaHHBIX paboTHHMKOB M obyuaromuxcs OO npyrum
ropuandecknM U prsudeckum mam OO noimkHa COOTI0AATh Clenyone TpeOOBaHUS

4.1.1. IlepcoHanbHBIE NaHHBIE PAaOOTHHKA, OOYYAOIIEroCs HE MOTYT ObITb COOOIIEHBI
TpeTbeli  CTOpOHe 03  MUCBbMEHHOro  corjjacusi  pabOTHHKA, poxuTeneld  (3aKOHHBIX



NPECTaBUTENIEH) HECOBEPIISHHOJETHEr0 (MajiojieTHero) oOydaroIierocs, 3a HCKIFUYEHHEM
CIy4aeB, KOrja 3T0 HeOOXOIUMO JJIsl PEAYIPEKACH s YIPO3bl JKU3HU U 3[10POBBIO pabOTHHKA ,
00y4aroLIerocs, a TAKXKe B CIy4asix, yCTAHOBJIEHHBIX (heepaibHbIM 3aKOHOM.

4.1.2. Jluna, monydvaroliue TepCOHANbHbIE NaHHbIE pabOTHHKA, OOYYarOIIerocs MOJIKHBI
NPEeayNpPEeKAaTbCs O TOM, YTO 3THU JAHHBIE MOTYT OBITh HCIOJB30BAaHBI JIMIIb B LEJSX, JJISI
koTopbix OHM coodmenbl. OO momkHa TpeboBaTh OT ATUX JIMLl MOATBEPIKIASHHS] TOTO, YTO 3TO
npaBuio  cobmoneHo. Jluma,  modydarouMe — MepCcoHaNbHbIE — JaHHble — PaOOTHHKA,
oOyyarorerocst 00si3aHbl COONIIONATh PEXKUM KOH(PUACHIHANLHOCTU. J[aHHOE TMONIOXKEHNe He
pacnpocTpaHsieTcss Ha OOMeH MepCOHAIbHBIMHI JAHHBIME PAOOTHUKOB B MOPSIIKE, YCTAHOBJICHHOM
(benepaTbHBIMU 3aKOHAMH.

42 Tlepenada mepcOHANBHBIX JAaHHBIX PaOOTHUKA, OOYYAKOIIEroCcsl €ro MPeCTaBHTENSM
MOJKET OBbITb OCYLIECTBJICHA B YCTAHOBJEHHOM MAEHCTBYIOIIMM 3aKOHOJATEbCTBOM IOPSIIKE
TOJIbKO B TOM 00BbeMe, KOTOPbIii HEOOXOAMM JIJIsl BBIMOJHEHHST YKa3aHHBIMHU TPEICTABUTENSIMU UX
byHKIH.

5. MpaBa paboTHMKOB, 06y4valOWMXca Ha o6ecneveHve 3aWmTbl NepCoOHasIbHbIX
AAHHbIX

5.1. B memsix obecneyeHust 3alUTBl TEPCOHAIBHBIX JaHHBbIX, Xpassmuxcsa B OO,
paOOTHUKH, POAMTENH (3aKOHHBIE TMPENCTABHUTENN) MAJONETHETO HECOBEPLIEHHOJETHETO
00y4YaroIerocsi, UMEKT MPaBo:

5.1.1. Tlony4ath MOJHYEO WH(POPMALIUIO O CBOUX MEPCOHANBHBIX TAHHBIX H UX 00padoTKe.

5.1.2. CBoGoaHOro GECIUIaTHOrO JOCTYIA K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIFOUAS TIPABO
Ha TONy4eHHE KOMHMU JIOOOH 3amucH, cofepkallell NepcOHaJIbHbIE AaHHbIE pabOTHHKA, 32
UCKJIFOYEHUEM CJIy4aeB, MPEeNyCMOTPEHHBIX (enepanpHbIMEU 3aKkoHamu. IlomydeHue ykasaHHOMN
uH(pOpMaIMK O CBOMX IMEPCOHANBHBIX JAHHBIX BO3MOXKHO NPH JIMYHOM OOpaileHHH paOOTHHKA,
ponuTeneii (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 32 OPTaHU3ALMIO U OCYLIECTBICHHIE
XPaHEHUS MTEPCOHANBHBIX JaHHBIX PAOOTHHUKOB.

5.13. TpeboBatp 00 WCKIIOUEHNH WIM HCHPABICHUA HEBEPHBIX WM HETIOJHBIX
NEPCOHATBHBIX JAHHBIX, a TakKXe JaHHbIX, OOpabOTaHHBIX C HapylIeHHeM TpeOOBaHHN
NEWCTBYIOIIErO 3aKOHONATENbCTBA. YKazaHHOe TpeOoBaHWE JOKHO ObITh  O(opMIleHO
MUCbMEHHBIM 3asiBjieHreM paboTHrKa Ha uMst aupektopa OO0.

IIpu otkaze mupekropa OO HCKIIOUNTH WM HCIPABUTh MEPCOHAJBbHBIC NaHHbIE paOOTHHKA
pabOTHUK, POAMTENb, 3aKOHHBIH IMPEACTABUTENb HECOBEPIICHHONIETHETO O0yYaroIerocss UMeeT
NpaBoO 3asBUTh B MUCbMEHHOM BHne nupekropy OO cBOeM HeCOriacud, ¢ COOTBETCTBYIOLIMM
00OCHOBaHHMEM TaKOro Hecorjacusi. IlepcoHanpHBIE NaHHBIE OLIEHOYHOTO XapakTepa pabOTHHK,
pomuTENb, 3aKOHHBIA MPEACTABHTENb HECOBEPLICHHOJETHEr0 OOyYaromerocsi HUMeEeT IPaBo
JOTOJHUTB 3asIBJICHUEM, BBIPAKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUSL.

5.1.4. Tpebosate 06 usBemennn OO Bcex JIUL, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIE
W HETIONTHBIE TEePCOHANBbHbIE AaHHbIE pabOTHHKA, oOydaromerocst 000 BCEX MPOM3BEICHHBIX B
HUX UCKJIFOUSHMSIX, UCIIPABICHUSIX WITH JOTIOJTHEHHSIX .

5.1.5. OGxanoBath B cyne JiroOble HempaBoMepHbIe neiicTBust win Oe3neiicteust OO npu
00paboTKe U 3alIHTe €ro MePCOHANbHBIX JAHHBIX.

6. 0653aHHOCTM Cy6beKTa nepcoHasibHbIX AaHHbIX MO o6ecneyYyeHno A0CTOBEPHOCTH
ero nepcoHasibHbIX AaHHbIX

6.1. B nensix obecniedeHus: TOCTOBEPHOCTH MEPCOHAIBHBIX TAHHBIX PAOOTHUKU OOSI3aHbI:

6.1.1. Ilpu npueme Ha padory B OO mpencraBiATh YIMOJHOMOYEHHBIM paboTHHKam OO
JOCTOBEpPHBIE CBENEHHs O ceOe B MOpsakKe M 00BbeMe, MPEeIyCMOTPEHHOM 3aKOHOAATEbCTBOM
Poccuiickoint @enepanuu.



6.1.2. B cnyyae M3MeHEHHUs] TIEPCOHAIBHBIX JAaHHBIX PaOOTHUKA: (HaMUIHS, UMS, OTYECTBO,
azpec MecTa JKHUTEJIbCTBA, MACIIOPTHBIC JAaHHbIC, CBeNEHHs 00 00pa30BaHNM, COCTOSTHIH 3/10POBbS
(BciencTBHE BBISIBICHHS B COOTBETCTBUM C MEIMLIMHCKUM 3aKJIIOUEHHEM MPOTUBOMOKA3aHUHN IS
BBITIOJIHEHUSI pAOOTHUKOM €r0 JOJDKHOCTHBIX, TPYIOBBIX O0SI3aHHOCTEH M T.11.) coodmars 00 3ToM
B TeUeHHE 5 padounx AHEW C JaThl UX N3MEHEHUH.

6.2. B nensix obecriedeHus: TOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX O0YYaFOIIIMXCSI:

6.2.1. Pomurenu, 3aKOHHbIC MNPEACTABUTEIN HECOBEPLUICHHOJETHUX OOYYArOUIMXCS TPHU
npueme B OO TPeoCTaBNSIOT YIOTHOMOYEHHbIM paboTHHUKaM OO MOCTOBEpHBIC CBEACHHS O
ce0e 1 CBOMX HECOBEPLICHHOJETHUX JIETSX.

6.22. B cioyyae WU3MEHEHUs CBEACHMI, COCTABIIIOIINUX IEPCOHANBHBIE IaHHBIC
00y4YaroIIerocs, pOIUTENN (3aKOHHBIE MPEICTABUTEN) HECOBEPLUISHHOIETHETO O0YYarOMEerocs: B
Bo3pacte 10 14 ner oOs3aHbI B TEYEHHE Mecsa COOOUIMTh 00 3TOM YINOJHOMOYEHHOMY
padoruuky OO.

7. OTBEeTCTBEHHOCTb 3a HapyuweHune Hactosuwero nosaoXxeHusa

7.1. 3a HapymeHue mopsinka oOpaborku (cOopa, XpaHeHHs, HCIIOJB30BAHMS,
paclpoCTpaHEHHs] H  3alIUThI) TEPCOHANBHBIX  JAHHBIX  JIOJDKHOCTHOE  JIMIIO  HECET
AIMHUHHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C ISUCTBYIOLIMM 3aKOHOATEIECTBOM.

72. 3a HapylleHHe MpPaBHJI XpaHEHHs M HUCMOJb30BAHUS MEPCOHAJBHBIX IaHHbIX,
noBJiekIee 3a cobol MarepuajbHbIl yimepd padoromartento, pabOTHHK HECET MaTEPUANBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ACHCTBYIOIIUM TPYAOBBIM 3aKOHOATEILCTBOM.

7.3. MarepuanbHblii yiuepO, HaHECEHHBIH CyOBEKTY MEPCOHAIBHBIX [aHHBIX 3a CUET
HEHAUISKAILEro XpaHEHHs M MCTIOJIb30BAHMS MEPCOHAJIbHBIX JTAHHBIX, MOJJICKUT BO3MELIEHHIO B
NOPSAZIKE, YCTAHOBJICHHOM AEHCTBYIOIINM 3aKOHOAATEIECTBOM.

7.4. OO BmpaBe OCYIIECTBIIATH 0€3 yBEJOMJICHHs YIOJHOMOUEHHOTO OpraHa IO 3aIluTe
npaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX JIUIIL 00paOOTKY CIASAYIOIIUX MEePCOHATBHBIX AaHHbIX

— OTHOCSIIMXCS K CyObeKTaM TMePCOHANbHBIX IaHHBIX, KOTOPBIX CBS3BIBAIOT C OMEPATOPOM
TPYIOBBIE OTHOLIEHNUS (PaOOTHUKAM);

— TIOJyYEHHBIX OINEPAaTOPOM B CBA3H C 3aKIIOUEHHEM JIOrOBOpPA, CTOPOHOW KOTOPOTO
SBIISIETCS] CyOBEKT MEPCOHANBHBIX JAHHBIX (OOYHAIOIIMICS U Ap.), €CIIH NEPCOHATIbHBIE TAHHBIC He
PaCHpOCTPAHSIOTCS, a TaKXKe HE MPEIOCTABISIIOTCA TPEThUM JIMIAM Oe3 cornacus CyObeKTa
MEePCOHABHBIX JAHHBIX M HCIOJB3YIOTCS OMEPaTOPOM HCKIIOYUTENBHO Uil MCTIONHEHHSI
YKa3aHHOTO JIOTOBOPA M 3aKJFOUEHHS IOTOBOPOB € CYOBEKTOM MEPCOHAIBHBIX TaHHBIX;

— SIBJISTFOLLMXCSI OOLIEIOCTY MHBIMH TIEPCOHATBHBIMU TAHHbIM,

— BKJIFOHAOIIMX B ce0s TONbKO (aMHJIMH, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
IaHHBIX,

— HEeOOXOIMMBIX B LEJSIX OIHOKPATHOTO MPOMYyCka CyOBeKTa MEepPCOHANBHBIX JAHHBIX HA
TEPPUTOPHIO 00PA30BATEILHOTO YUPESIKACHHS MM B MHBIX aHAIOTMYHBIX LEJISIX;

—BKJIFOYEHHbIX B HMH(OPMALMOHHBIE CHCTEMbl MEPCOHAJIBHBIX MAHHBIX, HMEIOIIHE B
COOTBETCTBUHM C (pemepaibHbIMH 3aKOHAMH CTaryC (QeaepajbHbIX aBTOMATH3UPOBAHHBIX
UH(OPMALIMOHHBIX CHUCTEM, a Takke B TOCYJapCTBEHHbIE WH(POPMALMOHHBIE CHCTEMBI
NEPCOHATBHBIX ~ JAaHHBIX, CO3JaHHBIE B LEJSAX 3aIUTbl OE30MacHOCTH TrOCyJapcTBa U
OOIIIeCTBEHHOT'O MOPSIIKA,

— oOpabarbiBaeMbIX 0O€3 WCIOJIB30BAHUSI CPEACTB ABTOMATH3ALIMH B COOTBETCTBUU C
(denepadbHBIMH 3aKOHAMH WJIM HMHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH PocCCHICKOit
@Denepaluy, yCTaHABIUBAIOIIMMU TpeOOBaHUsI K oOOecreueHno Oe30MacHOCTH TMEePCOHANIbHBIX
TAaHHBIX MTPU X 00pabOTKe U K COOMIOEHHIO TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX.

Bo Bcex ocranpHbIX ciydasix omneparop (aupexkrop OO u (MiaM) yoJHOMOYEHHBIE UM JILA)
00s13aH HATMPaBUTh B YIIOJHOMOYEHHBII OpraH M0 3aIUTe MPaB CyObeKTOB MEPCOHATbHBIX JaHHBIX
COOTBETCTBYIOLIEE YBEAOMIICHHE.



